Coventry Elementary School

Student‑ Parent Handbook

Code of Conduct
from the staff:

 From the Coventry Elementary School family, we would like to sincerely welcome each member of your family. We invite and encourage each member of your family to share in our mission of providing the best early childhood education possible. Each of us who touch the life of your child, share the goal of guiding them toward responsible adulthood. Through your child’s first school experiences, we look forward to your personal involvement in classroom and school activities.

Coventry Elementary School Phone: 330-644-8469
school schedule for

kindergarten, first, second, THIRD, and fourth grades

	8:30 - 8:55
	Student Arrival

	           8:55
	Tardy, must be in homeroom

	           9:00
	Morning Announcements


	11:15 - 11:40
	1st Grade Lunch

	11:45 - 12:10
	3rd & 4th Grade Lunch

	12:15 - 12:40
	Kindergarten Lunch

	12:45 - 1:10
	2nd Grade Lunch


25-minute recess to follow lunch
3:25………………………. Dismissal
Coventry Local Schools Mission Statement:

Educate. Empower. Inspire.

Coventry Local Schools Vision Statement

The Coventry Local School District will educate, empower, and inspire all students to become successful individuals through hard work, perseverance, and a well-rounded education.

The Student Handbook and Code of Conduct is made available to students and parents at the beginning of each year and is posted in the building.  It is also available upon request in the office.  Welcome to Coventry Elementary School and we look forward to many positive learning experiences together.

GENERAL INFORMATION
VACATION/EXTENDED LEAVE

If you are planning a vacation or your child will be out of school for an extended period of time (4 or more days), please fill out a non-emergency vacation request form and return it to the office. Your child’s teacher will then have all assignments ready before the scheduled absence.

picking up children/early dismissal

     Like attendance, remaining in school for the entire day is important to every student’s education. Students that leave early may miss many of the end of the day instructions, paperwork, and directions for homework or next day plans. If you are taking your child out of school before 3:15, you will need to sign them out in the main office. The student will be marked as early dismissal and will reflect in the student’s attendance. We are asking that children not be picked up from 3:20-3:40 for dismissal.
immunization

All pupils are to be immunized against diphtheria, pertussis, tetanus, polio, mumps, rubeola and rubella, unless a written statement is submitted by a physician indicating that such immunization may be harmful to the student, or by the parent as defined in O.R.C. 3313.67 objecting to the immunization for religious or philosophical reasons.  Within fourteen (14) days after his/her yearly entry into the Coventry Local Schools, each pupil shall present evidence that he/she has received or is in the process of receiving the above-state immunization, or said pupil shall be subject to exclusion from school.

medication policy

All medication is kept and dispensed through the office according to adopted Board of Education Policy and Ohio Revised Code 3313.713. A parental consent form and a signed physician form must be on file with the school before any medication may be given at school.  Forms are sent home at the beginning of the year.  Additional forms are available from the school office.

emergency medical authorization form/Final Forms account
Parents are required to set up a Final Forms account for each student. All students must have a completed emergency procedure card on file in the school office, this will be generated from that account.  If there are any changes (phone number, address, custody, etc.) during the school year parents are required to make those changes in their Final Forms account
student appearance

Students are expected to come to school well-groomed and neatly dressed at all times.  Any form of dress or personal appearance that is contrary to good health and safety or which is disruptive in nature or detrimental to the educational process is not appropriate.

Short shorts, halter tops, tank tops, cut-off shirts or other similar clothing should not be worn at school.  Clothing advertising alcoholic beverages or those with obscene or questionable printing are not permitted.  Sunglasses are not to be worn in school except for a medical reason. No flip flops are to be worn in school. Socks must be worn with open sandals.

selling within school

Students are not permitted to sell any items or products on the school premises or bus except those authorized by school administration.  Students should not buy or sell anything from their classmates.
fire, lockdown, and tornado emergency drills

Drills are conducted periodically to help prevent injuries or death during an emergency.  Students are to walk quietly along halls and stairs as posted in the room or directed by the teacher.

textbooks/CHROMEBOOKS
Basic textbooks are loaned to students for their use during the school year.  Textbooks are to be kept clean and handled carefully.  Students are responsible for their care and must pay for loss or damage.  Failure to do so may result in a child’s records being withheld by the office.

pupil non-discrimination policy

The Coventry Local Schools do not discriminate against pupils on the basis of sex, race, national origin, ancestry, or religion, in its education program or activities.

school closings

In case of severe weather or emergencies, school closings will be announced over the local radio stations. Parents will also be notified through Coventry’s Blackboard Connect notification system. Please discuss with your child an alternate plan of where to go if an emergency situation arises.

assemblies

Assemblies are a regular part of the curriculum and as such are designed to be both educational and entertaining experiences.  They provide one of the few opportunities in school to learn proper audience behavior.  Proper behavior is expected at all assemblies.

attendace
The importance of regular attendance cannot be over-emphasized. New concepts and skills are taught each day.  Regular attendance is important for the best education of each student.

It is the responsibility of parents to see that students are in school regularly.  In order to comply with the Ohio Missing Child Law and the Coventry Board of Education Policy, parents are required to contact the school whenever their child is going to be absent.  Parents should call the school office by 9:30 A.M.

If a phone call is not received from a parent/guardian by 9:30 A.M. when a child is absent, designated school personnel will try to contact you by telephone. In the event the absence cannot be confirmed, it will be considered unexcused, but may be changed upon proper notification.

report cards and grading policy

Report cards are issued every nine weeks.  Interim reports are issued at the half way point of every grading period. These reports are ONLY available online at our Progress Book sight. If you do not have internet access at home, please call the school office and we will provide a written/hard copy of the interim to come home with your child. In the event that you lose or cannot recall your login information for the Progress Book website, fill out the (registration key and account assistance) form on the Coventry Schools website. Someone from our Technology Dept. will contact you with your information.

If fees are not paid, parents will be denied access to Progress Book until paid.

Parent conferences are scheduled for all students following the first grading period.  Parents may request additional conferences anytime during the year.

Grades in general reflect several factors such as achievement, effort, cooperation, attitude and attendance.
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Kindergarten students receive grade cards three times yearly, in January, March, and June. 

LUNCH AND DELIVERIES BY PARENTS
· Effective August 19, 2019:  Coventry Elementary School will no longer permit visitors to eat lunch with students during lunch time.  Parents may still drop off special lunches to the office.  

· If you want to have lunch with your child, you are welcome to sign them out of school for lunch.  However, they must return to school and sign-in, before the end of their lunch time.  

· If parents would like to bring in birthday treats, those will need to be dropped off at the main office.  The school personnel will deliver those items to the child’s teacher.

purchasing lunches

Students may purchase lunch by the day or by putting money on their account. The children can pay by either bringing money in and giving it to their teacher or by having a parent put money on their account by using the online system “My School Bucks”. Your child’s account can be viewed by you daily to check their account financially as well as what they ordered each day.
LUNCH CHARGING AND MEAL REPLACEMENT
Students are allowed to charge up to 2 lunches. When a student charges, they will be sent home with a charge slip to notify the parents of the charged meal. Once a student has reached their limit, student will receive a “Replacement Meal” at no charge, which includes a Turkey and Cheese Wrap, and everything else the student has already taken on their tray (up to two vegetable servings, one fruit serving and milk of the student’s choice).  To make this substitution as comfortable as possible, our replacement entrée, Turkey and Cheese Wrap is available to all students as part of a regularly price lunch every day.  After a student receives 2 alternate meals in a row (or a student has received multiple alternate meals in a one-month period), we will have school administration call home to inform the parent of the situation and to discuss the availability of free and reduced meals.

OUTSIDE RECESS

Students will go out for recess as much as possible, conditions permitting.  During the winter there will be many days that the students may go out and enjoy the snow and fresh air.  It is our hope that there are not too many days that children have to stay cooped up inside.

Children need to have time to get out and get some fresh air and let off steam.  Playground conditions, temperature and wind are factors that are considered when deciding about going out.  **Students will need warm coats, gloves, hats, and boots for many outside recess days. **
playground rules

1.
No fighting, scuffling, wrestling or pulling at clothes.


2.
No throwing stones, sand, or other objects that could be dangerous.


3.
No playing with sticks or other objects that may be dangerous.


4.
No throwing snowballs.


5.
No playing in water, mud or icy areas.


6.
No playing in an unsupervised area.  Must be visible to staff on duty.


7.
No entering or crossing game courts or ball fields while a game is in progress.


8.
No tackle football/soccer.


9.
No running, pushing or crowding into or out of doorways, getting in line or going into the building.


10.
No misuse or abuse of equipment.


11.
Do not say or do anything that would hurt anyone.


12.
No shoving, pulling, or jumping off equipment.
SWINGS

1.
One child to a swing in seated position.


2.
Swing facing playground.


3.
Swing straight, not sideways.


4.
No jumping off swings.


5.
Keep back of lines while near swings.

SLIDES


   1.
One child at a time should be sliding.


2.
Slide in seated position only.


3.
Slide down. No going up slide.


4.
No jumping off slide.
COMING INTO THE BUILDING


1.
When signal is given ALL pupils line up immediately.


2.
No pushing or fighting while in line.
lunch time behavior rules

STUDENTS WILL:


1.
Raise your hand to be recognized for tray return or help.


2.
Talk softly so your voice is not heard out loud 



(at tables and in line)


3.
Eat only your own food, no food will be shared.


4.
Clean up after yourself at the table and the floor.

5. 
Walk to all designated areas.
Behavior and Discipline

One of the most important lessons education should teach is discipline.  While it does not appear as a subject, it underlies the whole educational structure.  It is the training that develops self-control, character, orderliness and efficiency.  It is the key to good conduct and proper consideration for other people.

With an understanding of the purposes of discipline in school, students may form a positive attitude and do their part in making their school an effective place to learn.  The development of self-restraint and good study habits will make them better students.

Good conduct is expected at all times in school, in going to and from school and while in attendance at all school functions.  Your behavior at school functions reflects on the school, your home and your community.  Every student is expected to be courteous, respectful and obedient to Coventry Elementary School teachers and support staff members.  No teacher or classmate is ever required to tolerate acts of gross misconduct including; flagrant discourtesy, abusive or profane language, acts of violence or deliberate insubordination.

Student Code of Conduct

To establish an atmosphere for quality education, the Board of Education adopted the following Code of Conduct, and the violation of any one or more the following rules may result in disciplinary action(s).  This Code of Conduct is in effect while students are under the authority of school personnel or involved in school activities.  This includes but is not limited to school buses and property under the control of school authorities, and while at interscholastic competitions, extracurricular events, or other school activities.  

Violation of the Code of Conduct may result in disciplinary action that may include detention, parental contact, referral to legal authorities, emergency removal, disciplinary removal, suspension and/or expulsion.  A student may be suspended pending the outcome of expulsion proceedings. 
In addition (as appropriate) this Code of Conduct includes 1) misconduct by a student that occurs off school district property but is connected to activities or incidents that have occurred on school district property and 2) misconduct by a student that, regardless of where it occurs, is directed at a district official or employee or the property of an official or employee.

1. Aggressive Behavior:  A student shall not cause or threaten to cause physical injury or behave in such a way that could cause physical injury to any school personnel, other students or visitors.

2. False Alarms:  A student shall not call in a false alarm, including fire and/or bomb threats, or misuse the school’s fire alarm system in any manner.

3. Alcoholic Beverages:  A student shall not use, possess, conceal, transmit, or be under the influence of any alcoholic beverage.

4. Narcotic Drugs, Anabolic Steroids or other Controlled Substance:  A student shall not use, possess, conceal, transmit, or be under the influence of any narcotic drug, anabolic steroid, or other controlled substance, including but not limited to: Marijuana, any counterfeit or “look alike” controlled substance, non-prescription drug, or any prescription drug or medication which is not in its original container and prescribed for the student and administered in accordance with Board Policy 7.154.

5. Disruption of School:  A student shall not use violence, force, coercion, threat, harassment, noisy or disorderly conduct, cause material disruption or obstruction to the normal procedures of school.  This shall include use of the same to incite others towards acts of disruption or panic.

6. Unauthorized Use of Fire (or attempt):  A student shall not possess, use or threaten to use any instrument that may ignite a fire.  This will include lighters, matches or other ignitable material.

7. Possession, Use or Threatened Use of Fireworks, Explosives or other such Instruments:  A student shall not possess, use or threaten to use fireworks, explosives or other similar instrument capable of inflicting bodily injury or disruption of the operation of the school.

8. Repeated Offenses or Flagrant Violations:  A student shall not have repeated offenses or flagrant violations of any school rules or accepted standards of school behavior.

9. Violation of Federal or State Statutes: A student shall not violate federal or state statues on school premises or involving school activities.

10. Violation of Terms of Suspension:  A student shall not be on school grounds during the course of an out-of-school suspension. This includes attending classes, extracurricular events, any district-wide school activity, or attending a Coventry event at another school during the duration of the suspension.   

11. Damage, Destruction or Defacement of Property:  A student shall not cause or attempt to cause damage, destruction or defacement to school property (including buses) or private property on school premises during a school activity, function or event or any event off school grounds.  Students may be required to make restitution for any such action.

12. Tobacco:  A student shall not possess or use tobacco in any form.  This will include any material or instruments that may be associated with such:  i.e. matches, lighters, electronic cigarettes, etc. 

13. Profane, Indecent or Obscene Language:  A student shall not use any language, written or verbal, directed toward school personnel or students which may be considered profane, indecent, obscene, vile or abusive.  This shall include use of obscene gestures, pictures and signs.

14. Sexting:  Any student taking, disseminating or sharing obscene, pornographic, lewd or otherwise illegal images or photographs may be punished under this code of conduct and will be reported to law enforcement and/or other appropriate state or federal agencies, which may result in arrest, criminal prosecution and lifetime inclusion on sexual offender registries.
15. Insubordination and/or Disobedience, Disrespect:  A student shall not refuse to comply with direction of school personnel.

16. Truancy from School:  A student shall not be truant from school, including study hall, class or any other assigned activity for class, or any other assigned activity for part or all of a day, without school authorization.

17. Tardiness:  A student shall not have repeated tardiness to class or school.

18. Theft:  A student shall not steal school property or equipment or personal property of any school personnel or of another student or visitor, including property at school sponsored activities.  This will include possession or intrusion into the personal property of other students or staff.

19. Possessing, Concealing or Transmitting of Dangerous Weapons/Instruments:  A student shall not possess, handle, transmit, conceal, use or threaten to use any object or look-alike objects which might be considered a dangerous weapon or instrument of violence.
20. Fighting:  A student is not permitted to fight with one or more students on school property (including buses) or at any school sponsored activity.  This shall include inciting and/or encouraging others to fight.

21. Extortion: A student shall not commit an act of extortion from any person on school property (including buses) or at any school sponsored activity.

22. Gambling:  A student shall not gamble for money or valuables on school property (including buses) or at any school sponsored activity.  Playing cards, dice, etc. are not permitted nor is the practice of flipping coins, cards or games of chance.

23. Falsification: A student shall not falsely report incidents, make false accusations or give false testimony to school personnel.  Falsifying in writing the name of another person, times, dates, grades, addresses or other data in school forms or correspondence directed to the school.

24. Cheating:  A student shall not cheat or allow another student to cheat.  

25. Plagiarism:  A student shall not take the writings or ideas of others and present them as if they are one's own. (which includes translator sites)

26. Hazing and Intimidation:  A student or other person in the school shall not conspire to, or engage in hazing or committing an act that injures, frightens, degrades or tends to injure, frighten, degrade or disgrace a fellow student or person attending such institution according to Ohio School Law 2901.20. 

27. Unauthorized Areas:  A student shall not be in an area within the building or school grounds without permission.

28. Unauthorized Throwing of Any Objects: A student shall not throw any object including but not limited to snowballs, paper, school supplies, food, etc.

29. Commission of an Immoral Act 

30. Failure to Pay Tuition or other approved charges.

31. Violation of State Student Mandates:  A student shall not violate state student mandates including, but not limited to required immunizations.

32. Loitering, Littering, Causing a Disturbance:  A student shall not loiter, litter or cause a disturbance on public or private property adjacent to, across from or in close proximity to a school site, while either traveling to or from school or school sponsored activities, or during the school day, or during school activities.

33. Violation of School Policies Pertaining to Dress and Appearance:  A student shall not violate the school policies related to dress and appearance.

34. Misuse of School Property
35. Harassment:  General/Sexual/Racial
36. Threat/Bullying:  Any threat or bullying behavior directed at a student, staff member, and/or visitor. 

37. Failure to Make Academic Progress: Students shall work to pass classes.
38. A.U.P Violation. 
Dangerous Weapons in School

The Coventry Board of Education is committed to providing an educational environment that is free of the dangers of firearms, knives, and other dangerous weapons.

The definition of a firearm shall include any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile; the action of an explosive; the frame or receiver of any such weapon; any firearm muffler or firearm silencer; or any destructive device (as defined in 18 U.S.C.A. Section 921), which includes any explosive, incendiary, or poisonous gas, bomb, grenade, or rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one quarter ounce, mine or device similar to any of the devices described above.

Students are prohibited from bringing a firearm on school property, in a school vehicle to any school-sponsored activity.  If a student brings a firearm on school property, in a school vehicle or to any school-sponsored activity, the Superintendent shall expel this student from school for period of one calendar year and notify the appropriate criminal justice or juvenile delinquency authorities.  Any such expulsion shall extend, as necessary, into the school year following the school year in which the incident occurred.  The Superintendent may reduce the one-year expulsion on a case-by case basis.

Students are also prohibited from bringing knives on school property, in a school vehicle or to any school-sponsored activity.  The definition of a knife includes, but is not limited to a cutting instrument consisting of a sharp blade fastened to a handle.  If a student brings a knife on school property, in a school vehicle or to any school-sponsored activity, the Superintendent shall expel the student from school, with the same condition as stated above.
Zero Tolerance Policy

Students are expected to conduct themselves in such a way that they respect and consider the rights of others.  Students of the Coventry Schools must conform to school regulations and accept directions from authorized school personnel.  The Board has "zero tolerance" of violent, disruptive or inappropriate behavior by its students.

A student who fails to comply with established school rules or with any reasonable request made by school personnel on school proper and/or at school ‑related events is subject to approved student discipline regulations.  The Superintendent/designee develops regulations, which establish strategies ranging from prevention to intervention to address student misbehavior.

The Coventry Board of Education has adopted the following code.  The items in this code are applicable to all students when properly under the authority of school personnel during a school activity, function, or event whether on property owned, rented, or maintained by another party.  Additionally, the provisions of the code shall apply to students if the prohibited act(s) takes place while on properties immediately adjacent to school property, within the line of sight of school property.

Clearly stated rules and regulations ensure that all students know what is expected of them.  Violation by a student of any one or more of the following rules of conduct may result in disciplinary action(s), which may include detention, parental contact, referral to legal authorities, emergency removal, disciplinary removal, suspension, and/or expulsion proceedings.

Administrative Removal from School

Section 33l3.66, 3313.661 and 3313,662 of the Ohio Revised Code grants school authorities the right to remove from school for violations of its Code of Student Conduct.  Students may be suspended for up to ten (10) days by the superintendent of schools or by the building administrator.  The superintendent of schools may expel students for periods not extending beyond (80) days, for persistent or flagrant violations of the Code.  The superintendent shall expel for one year any student bringing a firearm (as defined in the federal Gun-Free Schools Act of 1994) on school property in a school vehicle or to any school-sponsored event.

The superintendent or building administrator may remove a pupil from a classroom, activity, or school premises without prior notice or hearing, if the pupil's presence poses a continuing danger to persons or property or an ongoing threat of disrupting the educational process.  A teacher, including classroom teachers, or other school employees may also remove a pupil under these circumstances from curricular or extra-curricular activities under his/her supervision.

A student may be suspended or expelled for violations of the Code which occur on school property at school-sponsored activities on or off school property, or on the way to or from school or school-sponsored activities.
Suspension and Expulsion Procedures

No student may be suspended unless:
1.
The student is given prior written notice of the intention to suspend and the reasons for the intended suspension.

2.
The student is provided an opportunity to appear at an informal hearing before the principal, unit principal, superintendent, or the superintendent's designee to challenge the reason for the intended suspension or otherwise explain his/her action.  This opportunity may be granted immediately upon the giving of written notice of the intended suspension.

No student may be expelled unless:

1. 
The student and his/her parent, guardian, or custodian are given prior written notice of the intention to expel the student.  This notice shall include the reasons for the intended expulsion and notification of the opportunity of the pupil and his/her parent, guardian, or representative to appear before the superintendent or his designee to challenge the reasons for the intended expulsion or otherwise to explain the student's action, together with notification of the time and place to appear.

2.
The time to appear shall be not more than (10) days after the notice is given, unless the superintendent grants an extension of time at the request of the pupil or his/her parent, guardian, or representative.  If an extension is granted after giving the original notice, the superintendent shall notify the pupil and his/her parent, guardian, custodian, or representative of the new time and place to appear.

Within twenty-four (24) hours after the time of a student's expulsion or suspension, the superintendent or principal shall provide written notification of the suspension or expulsion to the parent, guardian, or custodian of the pupil, and the Treasurer of the Board of Education.  The notice shall include the reasons for the expulsion or suspension and notification of the right of the pupil or his/her parent, guardian or custodian:  to appeal such action to the Board of Education through its designee, to be represented in all such appeal proceedings, to be granted a hearing before the designee of the Board in order to be heard against such suspension or expulsion, and to request that such hearing be held in executive session.  Any such appeal must be filed with the Superintendent's Office, 3089 Manchester Road, Akron, 44319 in writing within ten (10) days after the notice of suspension or expulsion has been issued.
COVENTRY ELEMENTARY SCHOOL NON‑VIOLENCE POLICY
Coventry Elementary School is committed to keeping a safe and non‑violent school setting.  It is the right of every student to be able to come to school to learn in a positive learning environment free from threats, harassment, and violence.  Although conflict is a natural and inevitable part of life we will not accept any form of violence as an acceptable response to conflict.
Our school takes the position that students need to be taught the concepts and skills for preventing, managing, and peacefully resolving conflicts.  Our guidance staff and teachers teach the skills of problem solving, mediation and decision-making as part of our school-wide conflict management program.  Every child is encouraged to use these skills and to request assistance of our faculty and staff in helping them to resolve their personal conflicts
Possession of Inappropriate/Banned Items or Objects

Teachers and staff have the authority to confiscate all items that are deemed inappropriate.  The school reserves the right to notify the law enforcement agencies of any illegal items or items which may be stolen property.  Examples of inappropriate items include:  laser pointers/attachments, laser pens, trading or playing cards, inappropriate magazines/reading materials, personal notes, balls, pointed/sharp jewelry, pacifiers, balloons, etc.
Vandalism and Property Damage
Our school buildings and equipment cost taxpayers to construct purchase and maintain.  Students who destroy or vandalize school property will be required to pay for losses or damages.  A report may be filed with the Sheriff’s office.  If students willfully destroy school property, suspension and subsequent expulsion may be necessary.  If a student should happen to damage something by accident, it should be reported to a teacher or the office immediately.

Harassment: General/Racial/Sexual

We at Coventry Elementary School feel that school needs to be a safe place for all students.  In order to create a positive learning environment, we promote and encourage good citizenship.  Students whose behavior challenges this will be dealt with severely.  Any form of harassment, including cyber-bullying with reference to school, students, or school employees, is contrary to school policy and will be handled via disciplinary procedures that may result in suspension.

How to report incidents of harassment/racial harassment/sexual harassment:  If an individual feels that he or she has been subjected to harassment, the individual should immediately report the incident to a teacher, counselor, or school administrator.  A written account of the incident including names, time, and location is the most effective way to report an act of harassment/racial harassment/sexual harassment.  The written statement should be turned in to the assistant principal.  After a complaint is reported, an investigation will take place.
Attendance
Ohio Law

Ohio law, section 3321.04, states:  “Every parent, guardian, or other person having charge of any child of compulsory school age who is not employed under an age and schooling certificate and who has not been determined to be incapable of profiting substantially by further instruction, must  send such child to a school, which conforms to the minimum standards prescribed by the state board of education, for the full time school is in session, which shall not be for less that thirty-two weeks per school year.”  Important Note:  Students who attend via the open enrollment option may be denied renewed enrollment due to poor attendance as per the Coventry Board of Education Open Enrollment Policy.

Legitimate Reasons for Absence

Excused Absences will be granted for personal illness or injury, illness in the family, funerals, quarantine, religious holidays, medical and dental appointments, appointment at the Board of Education, Child Guidance Center or court appointments, or special cases of emergency. All absences require a written note from parent or official documentation.  All other absences will be considered unexcused.

Procedures for Calling a Student off from School
**To report your child off from school, call 330-644-8469, option 2. After the introductory message, leave your name, your child’s name and grade, and reason for absence.  It is the school’s policy to contact all homes of absent students for whom we have not received a call** 

A doctor’s note or written excuse from a parent are required when a student returns from being absent.
Recording of Student Attendance

The Coventry Board of Education has adopted the following policy in regards to reporting student attendance at Coventry 
Elementary School.
Tardy

Students who report to school after 8:55 am and before 12:00 pm will be reported as tardy. 

Half Day Absence

Students who miss more than three hours throughout the day will be counted with a half-day absence.

Whole Day Absence

Students who leave prior to 11:55 or report to school after 12:25 will be counted as a whole day absence.

Absence Notification and Referrals

38+ Hours (6 days) Excused or Unexcused Absences in one month -   Letter of concern will be sent to parent/guardian.

65+ Hours (10 days) Excused or Unexcused Absences in one month-   Letter of concern will be sent to parent/guardian.
    

30+ Consecutive Hours (5 days) Unexcused Absences during a year
42+ Hours (7 days) Unexcused Absences in a month 
72+ Hours (12 days) Unexcused Absences in a year 

The school will assign student and parent to be part of an Attendance Intervention Team (AIT). Together the team will implement and make meaningful interventions/attempts at improving student attendance. These interventions will be closely monitored by the team for 60 days. On day 61, if the student has not made satisfactory progress or refused to participate in the plan, the school will file a “Habitual Truant Complaint” with Juvenile Court and/or Summit County.

Please note:  Additionally, excessive absences and/or tardies will not be tolerated and may result in disciplinary action or could affect open enrollment status.
VIDEO SURVEILLANCE 

Students are duly informed that their behavior may be monitored on school property and/or adjacent property by school cameras. School personnel have sole viewing rights to maintain student privacy.
Bus Regulations

Students who come to school on the bus should return home on the bus.  Bus students are to go immediately to the buses as soon as they are dismissed from school in the afternoon.  Riding the school bus is a privilege.  Improper conduct on the buses will result in that privilege being denied. No student is permitted to ride another school bus other than their own without direct authorization from the bus garage.  All students are required to exit off the bus at their assigned bus stop.
Transportation Pupil Behavior

The school bus driver shall be in charge of the bus at all times and shall be responsible for order.  The school bus driver shall report unmanageable pupils to the proper authorities on forms provided.  The building principal, upon receiving a misconduct report from the bus driver, will follow the procedures listed below.  Under certain circumstances, an act of misconduct may warrant immediate suspension even though it is the pupil’s first referral.

A.
Pupils shall ride only on assigned buses. Parents may request deviation from this rule in writing.  This request shall be directed to the building principal.

B.
Pupils shall wait quietly off the road at the bus stop.  Pushing, shoving, and fighting shall not be tolerated.

C.
Upon entering the school bus, the pupil shall be seated in an assigned seating area.  The bus driver may assign any or all pupils to specific seats.

D.
Pupils shall conduct themselves on the school bus as they would in a classroom, except that a reasonable amount of conversation is permissible.  Silence may be requested by the driver in order to operate the vehicle in a safe manner.

E.
Pupils shall remain seated; no scuffling or fighting shall be permitted.

F.
Pupils causing damage to the school bus shall be held liable for the cost of repairing the damage and may be denied the privilege or riding the bus.

G.
The use of obscene gestures and language or vulgarity and profanity may result in immediate suspension without previous probation.

H.
Pupils shall not open windows unless directed to do so by the bus driver.  No part of a pupil’s body shall be extended from the window.

I.
Eating or littering shall not be permitted. The use or possession or illegal drugs or alcohol and the use of tobacco shall result in immediate suspension.  The possession or use of firecrackers and the use of matches and cigarette lighters shall result in immediate suspension.

J.
Pupils shall not open the emergency door or the main entry door unless directed to do so by the driver.

K.
The school bus shall not transport any animals, firearms, ammunition, explosives, knives, breakable glass objects, or other dangerous materials.

L.
Pupils shall cross the street at least ten (10) feet in front of the bus and shall not interfere or obstruct the bus while stopped or in motion.

M.
Other similar types of misconduct not specified in this pupil behavior policy deemed to be detrimental to other students, school personnel, or to the general operation of the school bus may also result in suspension or expulsion.

N.
Each offense will be treated as a separate offense.

TECHNOLOGY AND INTERNET USAGE

The Internet is a global network that will provide your child with access to a wide range of information from throughout the world.  Use of the Internet and various technologies for educational projects will assist in preparing your child for success in life and work in the 21st Century.
It is possible that your child may find material on the Internet that you would consider objectionable.  The District Acceptable Use Policy restricts access to material that is inappropriate in the school environment.  Although staff will supervise your student's use of the Internet, we cannot guarantee that your child will not gain access to inappropriate material.  There may be additional kinds of material on the Internet that are not in accordance with your family values.  We would like to encourage you to use this as an opportunity to have a discussion with your child about your family values and your expectation about how these values should guide your child's activities while they are on the Internet.  You and your child must sign the Coventry Local School District’s Student Acceptable Use Policy Agreement to establish an account.  The sample of the agreement is located in the back section of this handbook.  

COVENTRY LOCAL SCHOOL DISTRICT STUDENT ACCEPTABLE POLICY
Coventry Local Schools and the Board of Education support instruction through the use of educational and administrative computers, school-licensed software and other media, as well as networks and servers.  Coventry Local Schools are pleased to offer students and staff accesses to a computer network for electronic mail and the Internet.  To gain access to our district network and the Internet, all students must obtain parental permission as verified by the signatures on the form attached to this document.  Should a parent prefer that a student not have district network access and Internet access, use of the computers is not possible for more traditional purposes such as word processing.

Access to our district network and the Internet will enable students to explore thousands of libraries, databases, museums and other repositories of information.  Although the District has implemented technology-blocking measures to prevent students from accessing inappropriate material on school computers, families should be aware that some material accessible via the Internet might contain items that are illegal, defamatory, inaccurate or potentially offensive.  In addition to the filtering system, a monitoring device is in place which maintains a running log of Internet activity.  While the sole purpose of the school is to use the Internet resources for constructive educational goals, students may find ways to access other materials.  We believe that the benefits to students from access to the Internet in the form of information resources and opportunities for collaboration exceed the disadvantages.

Students are responsible for appropriate behavior when using school technology just as they are in a classroom or on a school playground.  The District has established rules for behavior and communication that apply to the use of technology.  It is expected that users will comply with District standards and the specific rules and consequences set forth below in the District’s Acceptable Use Policy.  The use of the computers, network and the Internet is a privilege, not a right, and may be revoked if abused.  The following behaviors are considered unacceptable and may result in the termination of Internet access, the general use of technology and/or other subsequent consequences. 

Scope of Coverage: Policies, guidelines and rules described in this guide refer to all computing devices (including but not limited to computers, handhelds or PDA’s, MP3 players, portable memory storage devices, calculators with interfacing capability, cell phones, digital cameras, etc.), technology infrastructure, associated peripheral devices and/or software:

· Owned by, leased by and/or on loan to The Coventry Local School District as well as personal devices when used in an approved supervised educational activity.

· Owned by, leased by and/or on loan to NEOnet, the Information Technology Center (ITC), which provides Coventry Local Schools with Internet connectivity and software services.

· Owned by, leased by and/or on loan to any third party engaged in providing services for Coventry Local Schools.

· Any computing or telecommunication devices owned by, in the possession of or being used by district students and/or staff that are operated on the grounds of any district facility or connected to any equipment at any district facility by means of direct connection, telephone line or other common carrier or any type of connection including both hardwired, fiber, infrared and/or wireless.

Due to the rapidly changing nature of technology, updates to this policy will be posted on the official site of the Coventry Local School District and these updates will supersede or amend the rules as stated with any printed document.
Explanation of Inappropriate and Unacceptable Actions
Online Etiquette:
1. Follow the guidelines of accepted behaviors within the school handbook. Use appropriate language and graphics. Swearing, vulgarities, suggestive, obscene, belligerent, harassing, threatening or abusive language of any kind is not acceptable. Do not use school online access to make, distribute, or redistribute jokes, stories, obscene material or material which is based on slurs stereotypes relating to race, gender, ethnicity, nationality, religion, or sexual orientation.

2. Participating in cyber bullying activities such as harassing, attacking or insulting others. Engaging in these behaviors, or any online activities intended to harm (physically or emotionally) another person, will result in severe disciplinary action and loss of privileges. In some cases, cyber bullying can be a crime. Remember that your activities are monitored and retained.

3. Any political, commercial, and /or personal purchasing over the Internet.

4. Unauthorized use or downloading of mailing lists, chat rooms, message boards, files and/or unauthorized email, games, music or videos.

5. Revealing personal information across the network and/or Internet unless approved by faculty and/or administration for educational purposes.

6. Participating in social networking activities unless approved by faculty and/or staff.

7. When using District provided email outside of school, the District’s Acceptable Use Policy is still in effect.
Plagiarism/Copyright/Licensing:

8. Plagiarism is the act of using someone else's words or ideas as your own. Students are required to give proper credit to all Internet sources used in academic assignments, whether quoted or summarized. This includes all forms of media on the Internet, such as graphics, movies, music, and text. Plagiarism of Internet resources will be treated in the same manner as any other incidences of plagiarism, as stated in the school handbook. In addition, all students must adhere to the copyright laws of the Unites States (P.L. 94-553) and the Congressional Guidelines that delineate it regarding software, authorship, and copying information. All students should also adhere to the Creative Commons licenses where the author/artist denotes what media may be shared, remixed, or reused.

Illegal Activity:

9. Use of the network for any illegal activities is prohibited. Illegal activities include, but are not limited to: tampering with computer hardware or software, software piracy, unauthorized entry or trespassing into computers and files (hacking), knowledgeable vandalism or destruction of equipment, deletion of computer files belonging to someone other than oneself, uploading or creating of computer viruses, distribution of obscene or pornographic materials, and sexting. Such activity is considered a crime under state and federal law. Users must be aware that any illegal action carried out over the Internet will be reported to law enforcement officials for possible prosecution. Please be advised, it is a federal offense (felony) to break into any security system. Financial and legal consequences of such actions are the responsibility of the user student and student’s parent or guardian.

10. Providing another with your username and/or password, allowing someone access to your account, user drive and/or folders, and unauthorized file sharing.

11. Using inappropriate names or passwords to gain access to the network.

12. Unauthorized or illegal installation, distribution, reproduction or use of copying software and/or data on school/technology equipment.

13. Accessing or researching any harmful/inappropriate materials unless approved by staff.

14. The use of anonymous proxies to get around content filtering is strictly prohibited and is a direct violation of this agreement.

15. Anything else deemed unacceptable by staff.

Online Safety and Behavior
Coventry Local Schools, in accordance with amendments to the Children’s Internet Protection Act (CIPA) contained in the “Protecting Children in the 21st Century Act” (October, 2008), will include in our technology education program for

Minors instruction concerning:

a) Appropriate online behavior;

b) Interacting with other individuals on social networking websites and chat rooms;

c) Cyberbullying awareness and response.

Consequences may include but are not limited to- one or more may apply:
· Student Conference

· Parent Contact

· Conference with Parent

· Removal of unauthorized files and folders

· Detention

· Suspension

· Restitution

· Community Service

· Revocation of Computer Access and Use

· Criminal charges, if the infraction is also a violation of Federal, State, or local law or ordinance, such as computer hacking or trespassing, cyber bullying, computer fraud

Warranties/Indemnification:
The Coventry Local School District makes no warranties of any kind, whether expressed or implied, in connection with its provision of access to and use of its technology, computer networks, and the Internet provided under this policy. The Coventry Local School District will not be responsible for any claims, losses, damages, or costs (including attorney’s fees) of any kind suffered, directly or indirectly, by any user resulting from the use of technology and the electronic network.  The user takes full responsibility for his/her use.  The user agrees to indemnify and hold the Coventry Local School District, its employees, and the Northeast Ohio Network for Educational Technology (NEONET) harmless from any and all loss, costs, or damages resulting from the use authorized under this agreement, including but not limited to any fees or charges incurred through purchases of goods or services by the user over the electronic network.  The user agrees to cooperate with the District in the event of the District initiating an investigation of the user’s misuse of his/her access to the computer network and the Internet, whether that use is on a District computer or another computer outside the School District’s network.

If you have any questions regarding any of these school policies and practices, please contact us at 330-644-8469..
Please read, sign and return back page of this handbook
Dear Coventry Elementary Parents and Students,

It is my pleasure to welcome you to Coventry Elementary School. The faculty and staff join me in saying we are happy to have you as part of our Coventry Elementary family. We hope this will be an exciting and successful year for you.

This Parent/Student Handbook contains important information about school policies and procedures. I encourage you, the parents/guardians, and your child to carefully review the contents together. After you have completed your review, I ask that you sign and return this page. If you have any questions after reading the handbook, please call the school office.

As you know harassment is not tolerated at school. No student will make racial comments or slurs. Students will not intimidate, threaten, or assault a student based upon their racial or ethnic background. If a child is getting picked on or harassed at school, we will try to investigate and solve this problem right away. Instruct your child to contact the adult who is immediately in charge. If they are at lunch/recess, the child should see the lunch aides. On the bus, it would be the bus driver. In the classroom, it’s the teacher. The school personnel will do their best to ensure that each child feels safe.

We feel that open and clear communication between school and home is important to the success of our educational program. This handbook will serve as a helpful reference for parents as they seek to provide academic support at home. Coventry Elementary parents are our partners in the important job of educating children of the community.

We welcome your participation and support during the school year and encourage you to join our CCP (Caring Comet Parents). We are proud of our active CCP tradition and hope to continue it with your support.

Sincerely,
Danny Savage
Principal
Please complete the information below after reviewing this handbook, sign and return only this page to Coventry Elementary School.

My child, ______________________, and I have reviewed and understand the Parent/Student Handbook for the 2023/2024 school year.

______________________________________________________________________________

Student signature

Parent Signature







Teacher
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